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Agreement made and entered this day of 2002, by and between the Board of Education 
of Plainedge Union Free School District, Town of Oyster Bay, County of Nassau, State of New York 
(hereinafter referred to as the "Board") and the Civil Service Employees Association, Local 1000, 
A.F.S.C.M.E., A.F.L. C.I.0, Plainedge Educational Secretaries Unit 7591 Local 865 (hereinafter 
referred to as the "Association"). 
ARTICLE I 
RECOGNITION 
Section 1. Exclusive Representation 
The Board hereby recognizes the Civil Service Employees Association, Local 1000, 
A.F.S.C.M.E., A.F.L. C.I.0, as the sole and exclusive negotiating representative of all 
full-time and permanent part-time clerical personnel employed in accordance with Civil 
Service Law and Rules, excluding per diem substitute clerical personnel and clerical 
personnel employed in the Exempt Class of the Classified Service. This recognition shall 
continue for the maximum period permissible under Section 208(c) of the Taylor Law. 
Section 2. Civil Service Status 
a) Full-time and permanent part-time clerical employees must meet Civil Service 
requirements, and must either: 1) be appointed from the current list for the 
particular classification, or 2) in the absence of such a list, be appointed 
provisionally by the Board of Education, in which event they must take the next 
regularly scheduled examination. An appointment under either of these 
circumstances will result in certification with the Nassau County Civil Service 
Commission. 
b) Under Civil Service law, a clerical employee is considered on probation for a 
period of 8 to 26 weeks from date of certification. At the satisfactory completion 
of the probationary period, the employee's name is presented to the Board of 
Education for approval of permanent appointment. Employees are  notified in 
writing of all changes in Civil Service status. 
Section 3. Classifications 
All district office and clerical employees shall be assigned to one ( I )  of the classifications 
listed below: 
a) Typist-Clerk (Permanent Part-Time) 
b) Typist-Clerk 
c) Senior Typist-Clcrk 
d) Stenographer 
e) Senior Stenographer 
f) Stenographic Secretary 
g) Business Machine Operator 
h) Account Clerk (Permanent Part-Time) 
i) Account Clerk 
j) Senior Account Clerk 
k) Principal Account Clerk 
1) Telephone Operator 
Section 4. The clerical employee shall receive notice of placement for the following school year by 
May 1 of each year whenever possible. If an employee is transferred during the school 
y e x ,  there ivi!! be a meetkg with the C~peri~ltpr?dent nr designee regarding the transfer 
and the employee will be given a t  least two (2) weeks written notice of such transfer. 
ARTICLE I1 
ASSOCIATION RIGHTS AND RESPONSIBILITIES 
Section 1. Notification of Job Openings 
(a) The administration shall post in each building all unit part-time and full-time job 
openings and shall advise the President of the Association of said openings in writing. 
(b) An employee who is eligible for and has applied for a District opening will be given 
an interview for the open position. 
Section 2. Tax Sheltered Annuities 
Any qualified employee working at least nineteen and one-half (19.5) hours per week 
may participate in the tax sheltered annuity plan through payroll deduction, in 
accordance with existing practice. Full details may be obtained at the Business Office. 
Section 3. Credit Union 
Each employee shall have the option to have a specified amount deducted from hislher 
paycheck and deposited by the district in an account in the Nassau Educators Federal 
Credit Union. An employee may withdraw from the plan at any time with three weeks 
notice. Loan arrangements processed through the credit union will constitute an 
acceptable change during the course of the academic year. 
Section 4. Reprisals 
The Board sf Edncatlen ax! its admAnirtrztive prrclnne! shall n n t  discriminate against 
any member of the unit on the basis of race, creed, color, national origin, sex, age, 
marital status, disability, or  membership o r  participation in, or  association with, the 
lawful activities of any employee organization. 
Section 5. Physical Examinations 
Each employee shall receive an annual physical examination, the results of which shall be 
provided by the employee to the school nurse or appropriate supervisor no later than 
September 30 of each year. These examinations may be provided by the school physician 
a t  no expense to the employee .or by a private physician at the employee's expense. 
Section 6. Bulletin Boards 
The Association shall be provided with bulletin board space in each building. 
Section 7. Legal Counsel 
The Board shall provide legal counsel to defend any clerical employee in any action 
arising out of the employee's proper performance of herlhis duty as provided in $3023 of 
the Education Law. 
Section 8. School Nurse Responsibilities 
In the event of the absence of a school nurse or  administrator, employees shall not be 
directed to provide medical treatment or dispense drugs but shall be expected to take 
such emergency action as is reasonable under the circumstances. 
Section 9. Association Rights 
The President and two other officers to be designated by the Association shall be 
granted three paid leave days per year for Association business at such times as are 
approved by the Superintendent of Schools. 
The CSEA President shall be given an up-dated copy of the Board of Education Policy 
Book and will receive copies of all Board Policy Changes & Agendas and Board Minutes. 
The CSEA Officers shall meet with the Superintendent or designee to discuss Labor- 
Management issues on an as needed basis. 
Section 10. Dues Check-Off 
The Board agrees to deduct from the salaries of clerical employees dues which may 
include insurance premiums for the Association as said employees individually and 
voluntarily authorize the Board to deduct and to transmit such monies to the Civil 
Service Employee's Association, Inc., 143 Washington Avenue, Albany, New York. 
Employee's authorization shall be in writing and according to Section 93B of the 
Municipal Law and Chapter 392 of the Laws of 1967. 
Section 11. Family Medical Leave 
All employees shall be entitled to all benefits provided in the Federal Family Medical 
Leave Act. 
ARTICLE I11 
WORK SCHEDULES 
Section 1. Calendar 
Full-time clerical employees shall observe the teachers' school calendar during the school 
year. 
Permanent Part-time clerical will be paid for all school calendar holidays including 
Labor Day, Rosh Hashanah, Yom Kippur, Columbus Day, Veterans' Day, Thanksgiving 
Day, Christmas Day, New Year's Day, Martin Luther King Day, Presidents' Day, and 
Memorial Day. They will be paid in accordance with the Full-time clerical calendar in 
regard to Thanksgiving Day recess and Memorial Day recess. In addition, they will be 
paid for the first Thursday and Friday of Spring recess. 
Full-time and permanent Part-time employees shall also receive time off with pay for the 
4th of July recess. If the holiday falls on Saturday, all school and administrative offices 
will be recessed on Thursday afternoon. If it falls on a Tuesday or Thursday, a four (4) 
day recess will be celebrated to include the Monday before or the Friday after. 
Section 2. Work Year 
a) Full-time clerical employees employed on a twelve (12) month basis shall work the 
entire year except as otherwise provided in this contract. 
b) Full-time clerical employees employed on an eleven (11) month basis shall be 
furloughed without pay for ten (10) work days during the summer months, and 
shall work the remainder of the year except as otherwise provided in this 
contract. 
From September 1 to June 30 the work day for full time clerical employees shall be eight 
(8) hours, with one (1) hour paid lunch and one (1) 30 minute break in the a.m. From 
July 1 to August 31, full time clerical employees shall work 8:00 a.m. - 4:00 p.m. or  7:30 
a.m. - 3:30 p.m., with a 40 minute paid lunch and one 15 minute a.m. break with Fridays 
off. Part time employees will work their usual number of hours in four days, rather than 
five days. Clerical employees shall be permitted to leave the building during their lunch 
& break. 
Section 4. Overtime 
All overtime must be authorized in writing by the employee's immediate supervisor. 
Full-time clerical employees who work approved overtime may elect to be compensated 
in salary or compensatory time. From September 1 through June 30, clerical employees 
shall be compensated a t  the rate of time and one-half for overtime beyond forty hours a 
week. During July and August, full-time clerical employees shall be compensated at the 
rate of time and one-half for overtime beyond (32) hours each week. All paid leaves of 
absence, except for vacation days, shall be included in determining the number of hours 
worked each week for overtime purposes. The one hour paid daily lunch period shall be 
included in determining the number of hours worked each week for overtime purpose. 
Section 5. Attendance 
a) Absence: All absences from work are to be reported in advance, by calling 
the district answering machine between the hours of 3:OO p.m. and 7:00 a.m., or  
by calling the Substitute Desk at all other times. When possible, the answering 
machine should be called before 9:00 p.m. on the day preceding the impending 
absence. When calling give the following information: 
Name 
Position/Location 
Starting Time 
Day and Date of Absence 
Substitute Needed? 
Reason for Absence 
A call need not be made if the absence has been scheduled in advance. 
b) Tardiness: The immediate supervisor shall be informed, if possible, of any 
anticipated tardiness. Such notice shall include the approximate length of the 
delay. 
c) Each employee will be required to complete and sign a time sheet which 
zzciiratz!y repwts his or her zttendancc 
Section 6. School Closings 
School closings will be announced over the radio. Should clerical employees be directed 
to work on days when schools otherwise are closed, they shall receive their regular day's 
pay plus straight time for each hour worked. Such added compensation shall be for a 
minimum of four (4) hours. Clerical employees are expected to report to work, even if 
delayed by traveling conditions on inclement days when schools are in session. 
ARTICLE IV 
VACATIONS 
Section 1. Full-Time Employees 
For employees hired on or  before October 22,1997, full-time twelve (12) month clerical 
employees with one year or  more service on July 1 of each year, shall be entitled to 
fifteen (15) working days of paid vacation. 
For employees hired on o r  before October 22,1997, full-time eleven (1 1) month clerical 
employees ~ i t h  mi2 j;eZi 0;. i m r c  szrvicc G: Ju!y 1 zf each y e x  shz!! he er?tit!ed tn 
fourteen (14) days of paid vacation. 
For employees hired after October 22, 1997, full time unit employees with one year o r  
more service and less than three years of service on July 1 of each year shall be entitled 
to ten (10) working days of paid vacation. Full-time twelve month unit employees with 
three years or  more service on July 1 of each year shall be entitled to fifteen (15) working 
days of paid vacation. Full-time employees with less than one year of service on July 1 
shall receive one day of paid vacation for each month of service up to July 1, not to 
exceed ten (10) days. 
All full-time employees must take their vacations during the period between the close of 
school and two weeks prior to the opening of school, except that during the first two 
years of this contract (i.e. 2000-2001 and 2001-2002) Sr. Account Clerks and Account 
Clerks will be permitted to take one week vacation during the school year. 
Notwithstanding the foregoing, clerical employees may be authorized by the 
Superintendent of Schools or  designee for special or  emergency reasons, to schedule 
some or all of their vacation at times other than the above-designated periods. 
Section 2. Part-Time Employees 
For employees hired after October 22, 1997, permanent part-time eleven (11) month 
employees, unless otherwise directed in writing, wiU take their vacation during the last 
two weeks in July and the first three weeks in August. These employees shall be entitled 
to five (5) days paid vacation per year after one year of service. They will receive ten (10) 
paid vacation days annually after three years of continuous employment. 
For employees hired on or  before October 22, 1997, permanent part-time eleven (11) 
month employees, unless otherwise directed in writing, will take their vacations during 
the last two weeks in July and the first three weeks in August. These employees shall be 
entitled to five (5) days paid vacation per year after one year of service. They will receive 
ten (10) days paid vacation annually after three years of continuous employment. After 
ten (10) years of continuous employment, an additional five (5) days of paid vacation, to 
be taken a t  either the Winter or Spring recess, will be given. 
Permanent part-time ten (10) month employees with less than three years of continuous 
employment shall be entitled to one day of vacation for every two and one-half (2 112) 
months of service, not to exceed a total of four (4) paid vacation days per year. After 
three (3) years of continuous employment, such employees shall receive eight (8) paid 
vacation days annually. After ten (10) years of continuous employment, twelve (12) paid 
vacation days will be provided annually, the last four days to be taken during Winter or  
Spring recess. 
Section 3. All Employees 
Employees with one year or  more of service who leave during the school year shall be 
paid one day's salary for each day of unused vacation during that year, commencing on 
July 1. 
The "day" for part-time clerical employees shall mean their "part-time" day. 
Section 4. Overtime 
After 40 hours - School Year 
After 32 hours - Summer 
(OIT hourly rate based on 35 hour week - school year) 
(OIT hourly rate based on 30 hour week - summer) 
ARTICLE V 
SICK LEAVE 
Section 1. Entitlement 
(a) For employees hired on or  before October 22, 1997, clerical employees shall be 
entitled to annual paid sick leave as follows: 
Twelve (12) month full-time employees - 12 days 
Eleven (1 1) month full-time employees - 11 days 
Eleven (11) month part-time employees - 6 days 
Ten (10) month part-time employees - 5 days 
(b) For employees hired after October 22,1997, clerical employees shall be entitled to 
annual paid sick leave as follows: 
Twelve (12) month full-time employees - 8 days 
Eleven (1 1) month full-time employees - 7 days 
Eleven (1 1) month part-time employees - 3 days 
Section 2. Accrual 
Sick leave is accrued a t  the rate of one-twelfth (1112th) of the annual allotment per 
month for twelve month clerical employees, one-eleventh (1111 th) of the annual allotment 
per month for eleven month clerical employees, and one-tenth (1110th) of the annual 
allotment per month for ten month clerical employees from the date of employment until 
July 1st following two full years of employment. At that point, clerical employees shall 
L- 
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Section 3. Unused Sick Days 
(a) For employees hired on or  before October 22, 1997, unused sick days may be 
accumulated to a maximum of 180 days for purposes of sick leave and terminal 
separation pay except that clerical employees who resign or  retire may not use their 
advanced "credited" days for terminal separation pay unless they have accrued them at  
the rate described above. 
(b) For employees hired after October 22, 1997, unused sick days may be 
accumulated to a maximum of ninety (90) days for purposes of sick leave. 
Section 4. Definition 
The "day" for part-time clerical employees shall mean their "part-time" day. 
Section 5. Conversion 
Part-time clerical employees who become full-time clerical employees shall have their 
accumulated sick days converted to full-time equivalents a t  the time they become full- 
time clerical employees. 
Section 6. Use 
Sick days may be used only in full-day units except as follows: 
a) Full-time clerical employees who report for work a t  the usual time and leave for 
reasons of illness, with their supervisors' approval, shall not be charged a sick day or 
special absence if they have worked more than three and one half (3 1/2) hours. (Three 
13) hours during summer schedule.) 
b) Full-time clerical employees who report for work a t  the usual time and leave for 
rezsoiis of i::sess, with their ~ f i p ~ . . r j ~ = r ~ '  =PP =V& ~hg!! be ch~rge.1 nfi~-ha!f day if 
they worked less than three and one-half (3 1/2) hours. (Three 131 hours during summer 
schedule.) 
Section 7. Verification 
Effective the 2001-2002 school year, the District will provide each employee with verification of 
accrued sick leave on o r  before September 15 of each year. 
ARTICLE V1 
SPECIAL ABSENCES 
Section 1. Allotment 
a) Full-time clerical employees shall be allowed two (2) special absence days 
annually; part-time clerical employees shall be allowed one (1) special absence day 
annually. 
b) Unused special absence days are not cumulative as such but may be accumulated 
as sick leave days. 
c) The "day" for part-time clerical employees shall mean their "part-time" day. 
Section 2. Requirements and Limitations 
a) Special absence days shall be allowed for personal reasons which require time 
that cannot be scheduled on Saturdays or after working hours. Special absence requests 
shall be submitted to the building principal or supervising administrator on the district's 
Special Absence Request Form. Special absence days shall not be used solely to extend 
any holiday, long weekend, or recess period, or on days of severe weather conditions, nor 
may such days be used for outside paid employment. 
b) Except in cases of genuine emergency, all requests for special absence leave shall 
be submitted at least five (5) work days in advance. 
c) Special absence days may be used only in full-day units. 
ARTICLE VII 
BEREAVEMENT LEAVE 
S.ection 1. Entitlement 
All clerical employees shall be entitled to paid bereavement leave not to exceed seven (7) 
consecutive calendar days from the day of death of a member of the family. 
Section 2. Definitions 
a) Family, for purposes of paid bereavement leave, includes spouse, children, 
parents, brothers, sisters, grandparents, grandchildren, mothers-in-law, fathers-in-law, 
brothers-in-law, and sisters-in-law. 
b) The "day" for part-time clerical employees shall mean their "part-time" day. 
ARTICLE VIII 
INSURANCE 
Section 1. Health Insurance 
The Board agrees to remain a participating employer in all the State Employees Health 
Insurance Plan options and will, for the duration of the agreement, make contributions 
to health insurance premiums as follows: 
2000-2001 - 70% of annual premium 
2001-2002 - 75% of annual premium 
2002-2003 - 80% of annual premium 
2003-2004 - 80% of annual premium 
At no time will the District pay less than required by law. 
Section 2. Dental Insurance 
The District shall provide individual and family dental insurance coverage pursuant to 
the District Plan at no cost to the employee. The benefits presented by this plan are to 
continue with at least this coverage if plan changes at no cost to employee. 
Sectioli 3. Life Insurance 
Subject to the approval of the insurance carrier, the Board agrees to purchase and 
maintain group life insurance coverage in the amount of $15,000 for employees with less 
than three (3) years service as of July 1 of each year, and $30,000 for employees with 
three (3) years or more of service as of July 1 of each year. 
Employees may, at their own expense, purchase an equal amount of group life insurance 
coverage a t  the group rate, subject to the conditions of the policy. 
Section 4. Disability Insurance 
At the conclusion of three (3) years of continuous service with the district, clerical 
e;;-,i;!qees wi!! reeeiyc !czg term dis&i!ity ifisura~ce g ~ ~ c r d ' f i ~ , ~  with the di~&iditv 
policy in effect for the district's teachers. Such coverage shall provide benefits to age 
sixty-five (65), following a waiting period of ninety (90) days. New York State retirement 
income will be integrated into the disability benefit, which equals two-thirds (213) of the 
employee's gross salary in effect immediately prior to the date of the disability. The 
amount of the disability benefits paid by the district and its disability insurance carrier 
to a clerical employee as the result of a disability will not exceed the amount of gross 
contract salary lost between the date of eligibility for disability payments, which is the 
day following the ninety (90) day waiting period, and the date the employee returns to 
work on a full-time basis. 
The district shall have the sole right to determine the insurance carrier. 
ARTICLE IX 
SALARY AND ADJUSTMENTS 
Section 1. Salary Schedules 
The Salary Schedules set forth in Appendix 1 of the existing agreement shall be increased 
as follows: 
B. The Steno salary steps shall be increased so that they are each $700. higher than 
the corresponding Sr. Clerk Typist step in each year of the Agreement. 
C. The Sr. Steno salary steps shall be increased so that they are each $1200. higher 
than the corresponding Sr. Clerk Typist step in each year of the Agreement. 
D. The hourly wage rate for permanent Part-Time employees for the 2000-2001 
school year shall be as follows: 
Said rate shall be increased by 3% in each of the remaining three years of the Agreement. 
Section 2. Temporary Assignments 
a) A permanent part-time employee will be paid an additional forty-five ($.45) per 
hour for replacing a full-time employee after working in that position for more than ten 
(10) consecutive work days. Return of the full-time employee for only one day during the 
ten (10) day period will not negate this additional payment. Payment will be retroactive 
to the first day of such service. This provision shall not apply when employees fill in for 
other employees who are on vacation. 
b) A full-time employee filling in for someone in a higher capacity for more than ten 
(10) consecutive work days, will be compensated at a rate not less than the next higher 
salary column. Return of the regular employee for only one day during the ten (10) day 
period will not negate this additional payment which shall be retroactive.to the first day 
of service. This provision shall not apply when employees fill in for other employees 
who are on vacation. 
Section 3. Substitute Calling 
The clerical employee assigned to call substitute teachers from home in the evening will 
be paid two dollars ($2.00) per hour more than the normal hourly wage for hours 
actually worked, not to exceed two hours (2) per day. The rate for these additional hours 
shall be based on the clerical employee's normal hourly wage and shall not be subject to 
adjustment for holidays, snow days, overtime, etc. 
Section 4. Moving from Part-Time to Full-Time 
Any part-time employee who becomes full-time shall be placed on the salary schedule in 
the appropriate column and at such a step so that the employee will be paid at  no less 
than the part-time hourly rate the employee was paid immediately prior to becoming a 
full-time employee. 
Section 5. Prior Experience Credit 
Newly hired employees, and current clerical employees who receive appointments to new 
positions may, at  the sole discretion of the district, be given salary step credit for prior 
experience. Employees who are not given salary credit for prior experience at  the time of 
employment o r  reassignment shall have no future claim on the district with respect to 
salary credit for prior experience. 
Section 6. Uniform Anniversary Dates 
T7ffCctiiie J--'-. 1 1 nnn - " 1  - - - I - - - - - -  -"-" I - '--I-. ' -----.--------- " - A -  r--- u ~ y  1, 177v, 211 C ~ I  i c i l ~  c l r l p l u y c e s  s l l i l u  I ~ V C  il JUIY 1 il1111;vc1sil1 u i l ~  IUI 
purposes of salary step adjustment. Actual employment dates shall continue to be used 
for purposes of seniority. 
Section 7. Chaperones 
Clerical employees who serve as official and approved chaperones after regular working 
hours shall be compensated at the same hourly rate as teachers. 
Section 8. Pay periods 
The annualized salary of Full-time and Part-time employees will be paid twice each 
month, on the 15th and on the last day of each month. In the event that the scheduled 
pay day is not a working day, checks will be issued on the preceding working day. 
ARTICLE X 
STAFF DEVELOPMENT 
Section 1. Approval 
Clerical employees may attend professional conferences and conventions, at district 
expense, upon the prior approval of the Superintendent of Schools. 
Section 2. Compensation 
Clerical employees shall be compensated at the following rates for attending and 
completing, on their own time, approved in-service and university courses: $150 for a 
one-credit course; $300 for courses carrying two (2) or more credits. Prior approval of 
the Superintendent of Schools is required in order to be eligible for compensation. The 
decision of the Superintendent of Schools to approve or disapprove requests for such 
compensation shall be final and not subject to the grievance or arbitration provisions of 
the contract. 
Section 3. Required Training 
The Superintendent of Schools may require clerical employees to undertake specific 
training, either during or after the work day. Clerical employees who take such required 
training after the work day shall be compensated at their normal rate of pay. 
ARTICLE XI 
TERMINAL SEPARATION COMPENSATION 
Section 1. Eligibility 
A. For employees hired on or  before October 22, 1997, each full-time clerical 
employee shall be eligible for terminal separation compensation, and each Part-time 
clerical employee shall be eligible for terminal separation compensation on a pro-rated 
basis, providing said employee: 
11 
a j  n a s  given a t  ieasic thiriy (30j days wriiien iegai nuiificaiiun uiresignaiiun. 
No notification is required where separation is the result of the 
employee's death. 
b) Has completed four (4) consecutive years of service in Plainedge 
immediately prior to the termination of employment. 
c) Is not resigning a t  the request of the administration in order to avoid the 
filing of charges under provisions of the state law or civil service 
regulations. 
d) In the event of the death of the clerical employee herlhis estate shall be 
entitled to collect said benefits. 
B. Employees hired after October 22,1997 are not eligible for Terrriinal Separation 
Compensation. 
Section 2. Compensation Options 
Clerical employees may elect one of the following terminal separation compensation 
options: 
a) One tenth of one percent of the current annual contract salary for each 
unused sick day to a maximum of ninety (90) days, plus two-tenths of one 
percent of the current contract salary for each unused sick day in excess of 
ninety (90) days to a maximum of one hundred eighty (180) days. 
b) One half of one two hundredths of step one of the current salary schedule 
on the column being paid, this amount to be multiplied by two-thirds of 
the actual accumulated sick days not to exceed 180. 
Section 3. Payment Schedule 
Terminal separation compensation will be paid in a lump sum with the final check. 
ARTICLE XI1 
PENSION 
As certified Civil Service employees, full-time clerical employees are required to become members of 
the New York State Employeesf Retirement System. 
Section 1. Definition of Grievance 
The term "grievance" shall mean any dispute between the parties hereto with respect to 
the meaning o r  interpretation of any provision of this Agreement. The denial of 
permanent appointment shall not constitute a grievance within the meaning of this 
contract and shall not be an arbitral matter. 
Section 2. The Arbitrator shall have no power or jurisdiction to add to, delete from, or  modify any 
of the terms of this Agreement. 
Section 3. Procedure to be followed: 
a) First Stage: 
1. The Association, or  a clerical employee who claims to have a grievance, 
shall present the grievance in writing to the immediate supervisor within 
ten (10) working days after the grievance occurs, specifying the issues and 
requesting a conference to discuss them. 
2. The supervisor shall discuss the grievance with the Association or  the 
clerical employee and shall make such investigation as helshe deems 
appropriate. 
3. Within ten (10) working days after receiving the written grievance, the 
supervisor shall make and communicate a decision in writing to the 
Association or  the clerical employee presenting the grievance, to the 
Superintendent, and to the President of the Association. 
b) Second Stage: 
If the grievance is not resolved by the supervisor a t  the 1st stage, the 
Superintendent shall receive all records and reports related to the grievance. The 
Association or  the clerical employee may then choose one of the following 
alternatives: 
1. The Association or  the clerical employee may request of the 
Superintendent a review of the first stage determination made by the 
supervisor. Said request for review by the Superintendent shall be 
submitted, in writing, within ten (10) working days after receipt of the 
written determination in the first stage of this procedure. If the grievance 
was brought by a clerical employee the Association has the right to 
present to the Superintendent, in writing, within ten (10) working days 
afier the receipt of the determination in the first stage uf ihe prucedure, a 
memorandum stating its view on the grievance. The Superintendent will 
review the decision in the first stage of this procedure, and make a 
determination within ten (10) working days of the receipt of the request 
for a review. 
The Association or  the clerical employee a n d o r  hislher representative 
may request, in writing, a hearing with the Superintendent to review the 
determination made in the first stage of this procedure. Said request must 
be submitted to the Superintendent within ten (10) working days after 
receipt of the determination made in the first stage of this procedure. The 
Superintendent shall set a date for said hearing within five (5) working 
days of receipt of the request, and shall notify the grievant andlor the 
Association of this date, which shall take place within ten (10) working 
days of receipt of the request for a hearing. The Superintendent shall 
submit hislher findings to the Association o r  the clerical employee, upon 
such review, within ten (10) working days after the conclusion of said 
hearing. If the grievance was brought by a clerical employee, the 
Association has the right a t  the hearing to make an oral o r  written 
presentation of its view on the grievance. 
c) Third Stage: 
1. Either party to this Agreement may appeal from the determination of the 
Superintendent after the completion of the first and second stages, by 
requesting in writing, within ten (10) working days after the receipt of the 
determination of the Superintendent, the arbitration services of the 
American Arbitration Association. A copy thereof shall be mailed 
simultaneously to the other party. The Voluntary Labor Arbitration 
Rules of the American Arbitration Association shall apply. The cost of 
any such arbitration, excluding attorney's fees, shall be borne equally by 
the Board and the Association. 
2. The award of such arbitration shall not be final or  binding, but shall be 
advisory in nature only and shall include a statement of the Arbitrator's 
findings of fact, conclusions and recommendations. 
3. The Board has the legal responsibility to make a determination in these 
cases. However, the Board pledges to give careful consideration to the 
recommendations of the Arbitrator in exercising this responsibility. 
Action by the Board will be taken within thirty (30) days after receipt of 
the Arbitrator's report and recommendations. 
Section 4. Alternative Representation 
The clerical employee instituting a grievance shall have the right to appear personally, 
or  through the Association or any other representative chosen by the clerical employee. 
Should the clerical employee not designate the Association, it shall have the right to be 
present at all stages of the procedure herein set forth. 
Section 5. Waiver of First Stage 
The Superintendent and the Association may, by mutual agreement, agree to waive the 
first stage of the foregoing grievance procedure. 
ARTICLE XIV 
SEVERABILITY 
The parties hereto agree that they have fully bargained with respect to salaries, hours, and other terms 
and conditions of employment and have settled the same for the term of this Agreement in accordance 
with the terms hereof. 
In the event any provision or  provisions hereof are held to be unlawful, the remaining provisions of this 
Agreement shall remain in effect and the parties shall meet forthwith for the purpose of modifying the 
same to conform to law and/or negotiating provision or  provisions in lieu thereof. 
ARTICLE XV 
CONFORMITY WITH SECTION 204-a O F  
THE TAYLOR LAW 
"It is agreed by and between the parties that any provision of this agreement requiring legislative 
action to permit its implementation by amendment of law or  by providing the additional funds 
therefore, shall not become effective until the appropriate legislative body has given approval." 
ARTICLE XVI 
MUTUAL AGREEMENT 
This collective bargaining agreement may not be changed except by mutual agreement of the parties in 
writing. 
ARTICLE XVII 
DURATION 
The Agreement shall be in effect from July 1,2000 through June 30,2004. 
The Plainedge Educational Secretaries Association will exchange its proposals with respect to a 
successor agreement with the Board of Education on or about January 15,2004. 
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PLAINEDGE EDUCATIONAL SECRETARIES 2000101 
STEP 
TYP. CLERK 
PERM P/T TEL. OPR. 
SR.TYP-CLERK SR.TYP-CLERK 
11 MTH 12 MTH 
20.739 24.065 
21,639 25,057 
22,534 26,043 
23,428 27,034 
24,328 28.020 
STEP I I STENO SR. STENO. BUS. MACH OP STENO SECY 
25,265 26,120 
26,257 27,287' 
27,243 28,455 
STEP 
1 
2 
3 
4 
5 
6 
7 
8 
9 
10 
11 
12 
13 
PERM P/l 
ACCT CLERK 
11.62 
12.26 
12.86 
13.49 
14.09 
14.73 
15.37 
15.83 
ACCOUNT 
CLERK 
26,067 
27,242 
28,414 
29,590 
30,762 
31,936 
33,110 
34,283 
35,455 
36,631 
37,803 
38,976 
40,145 
SENIOR 
ACCT CLERK 
28.067 
29,246 
30,423 
31,603 
32,780 
33,959 
35,137 
36,315 
37.495 
38,673 
39,849 
41,035 
42,265 
PRIN. 
ACCT CLERK 
30,796 
31,979 
33,164 
34,348 
35,533 
36,718 
37,902 
39,086 
40,270 
41,454 
42,639 
43,822 
45,136 
- 
PLAINEDGE EDUCATIONAL SECRETARIES 2001/02 
I SR.TYP-CLERK SR.TYP-CLERK STEP PERM P / l  I . I 11, 1 12MTH 
STEP I I STENO I 8::; Z d P  I STENO SECY 
I PERM P K  I ACCC,","T I SENIOR I PRIN. STEP ACCT CLERK ACCT CLERK ACCT CLERK 
I I I 1 
121 40.145 1 42,266 1 45,137 
. a  1.- I A -  r - 0  1 A C  a n n  
PLAINEDGE EDUCATIONAL SECRETARIES 2003J04 
STEP 
1 
2 
STEP 
PERM P/T ACCOUNT SENIOR PRIN. 
ACCT CLERK CLERK ACCT CLERK ACCT CLERK 
28,484 30,669 33,652 
12.70 29,768 31.958 34,944 
STENO SECY 
28,542 
PERM P/T 
10.38 
SR. STENO. 
BUS. MACH OP 
27.497 
STEP 
1 
TYP. CLERK 
TEL. OPR. 
24,615 
25,685 
SR.wp-CLERK 
11 MTH 
22,662 
23.646 
STENO 
26,997 
sR.TYP-CLERK 
12 MTH 
26,297 
27.380 
